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Name of post(#4) Program Manager (01) 

Likely duration 2 years 

Consolidated remuneration Rs.94,995 (no other allowances are payable) 

Project title RePORT International Coordinating Center (RICC 3.0) Project 
Coordination 

Funding Agency CRDF Global, USA 

Project investigator (PI) Dr Sonali Sarkar 

PI’s department Preventive and Social Medicine 

 
Nature of work/responsibilities and expectations 

• Overall coordination, planning, implementation, and management of project activities in 
accordance with the approved protocol, work plan, and project timelines. 

• Coordinate with participating sites, Principal Investigators, research teams, collaborating 
institutions, funding agencies, and other stakeholders to ensure smooth implementation of 
project activities. 

• Monitor project progress, milestones, timelines, deliverables, and site-level activities, and follow 
up on pending actions to ensure timely completion. 

• Coordinate with the Institutional Ethics Committee (IEC), regulatory and research committees, 
and other relevant authorities regarding protocol amendments, continuing reviews, annual 
reports, and other required submissions. 

• Maintain and organize essential study documents, regulatory records, correspondence, meeting 
records, reports, and other project-related documentation. 

• Ensure compliance with the approved study protocol, applicable institutional requirements, 
ethical requirements, and project-specific guidelines. 

• Coordinate periodic monitoring, review, and audit activities and facilitate timely resolution and 
documentation of identified issues. 

• Support data management activities, including data review, quality checks, query resolution, 
tracking of data completeness, and coordination with relevant data management teams. 

• Coordinate project meetings, investigator meetings, workshops, training programmes, and other 
project-related activities, including preparation of agendas, presentations, minutes, and follow-up 
action points. 

• Maintain project trackers for recruitment, follow-up, milestones, deliverables, regulatory 
submissions, training, site activities, and other project indicators. 

• Preparing progress reports, presentations, annual reports, and other project-related documents. 

• Assisting in research data analysis and preparation of scientific reports and manuscripts. 

• Perform any other duties assigned by study PI 
 
Essential Qualification: 

• M.Sc. in Life Sciences / Public Health / Health Sciences / Management or a related research 

discipline from a recognized University, with a minimum of 6 years of research experience in 

project coordination/management, including at least 3 years of experience in TB research. 
 

Desirable: 
• Ph.D. in a relevant discipline with a minimum of 2 years of post-qualification experience 

• Demonstrated experience in coordinating multicentric or multi-institutional research projects 
and working with multiple stakeholders. 
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